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Dear Parent/Carer

Welcome to Howard Springs Preschool,

Welcome to our preschool and the wonderful Howard Springs School community. We are a school
that is committed to providing a high quality educational service for young children and their

families.

Our preschool staff deliver the Early Years Learning Framework (EYLF) through a meaningful
curriculum that is interactive. Decision making is shared by children, parents, carers and families,
educators and the broader community. The EYLF is a key component of the Australian
Government’s National Quality Framework (NQF) for Early Childhood Education and Care. It
describes the principles, practices and outcomes essential to support and enhance young
children’s learning from birth to five years of age, as well as their transition to compulsory
schooling. The NQF strongly emphasizes play-based learning, as play is recognised as the best
vehicle for young children’s learning, providing the most appropriate stimulus for brain
development. The Framework also recognises the importance of communication and language
(including early literacy and numeracy) and social and emotional development.

Our preschool program represents quality care as set out by the Australian Children’s Education &
Care Quality Authority (ACECQA) and uses guidelines from the EYLF to promote children’s learning
using strategies that are researched based best practice. For your convenience you can find a copy
of the ACECQA Laws & Regulations at the preschool or you can access these on the website

http://www.acec ga.gov.au/ .

Any child turning 4 before 30 June 2021 may begin preschool at the beginning of term 1. Children
turning 4 after 30 June may commence preschool in term 3 or term 4 after their 4™ birthday if

there are places available.

We encourage parents/carers to contact us at any time,
meet with us and spend time at the preschool so that you
also feel supported and secure in the preschool

environment.
Thank you for your support and cooperation.

Regards

Daryll Kinnane

Principal




Preschool Session Times —Fortnightly Timetable
Week Monday Tuesday Wednesday Thursday Friday
Odd 8.20am — 8.20 - 2.50 8.20 — 12.20 8.20 - 2.50 8.20 - 2.50
Weeks 2.50pm Group 1 Group 1 Group 2 Group 2
of Term Group 1 P P P P
Even
weeks 8.20-2.50 8.20-2.50 8.20 — 12.20 8.20-2.50 8.20-2.50
of Term Group 1 Group 1 Group 2 Group 2 Group 2

Preschool Session Times
We offer a program consisting of 30 hours per fortnight which is in keeping with the Australian

Government requirements for the provision of 15 hours of Preschool per week or 30 hours per
fortnight. Children attend 4 full days (either Monday/Tuesday or Thursday/Friday) and alternate
Wednesdays for 4 hours each fortnight. There is much to think about and do when planning to
provide a high quality learning environment for your child. A key aspect for your child to experience
the greatest success and reach his/her learning potential is to attend preschool regularly.

Feel free to nominate one of the groups (either Monday/Tuesday or Thursday/Friday) when enrolling
your child, keeping in mind that we will look at all enrolments on an individual basis, whilst also
keeping a balance in numbers and gender ratios. In 2016, all NT preschools implemented new
educator : child ratios of 1:11 as per the National Quality Framework. Please refer to the table above
for an indication of session times.

Arriving at Preschool
For your child’s safety it is a legal requirement that an adult supervises them until the preschool opens

each morning. You are welcome to wait on our verandah foyer area and browse through our parent
information stand, check our preschool notice board or chat with other parents. An Authorised
Parent/Nominee must sign a child in on arrival and collection (see Supplementary Preschool

Enrolment Form).

On arrival, please encourage your child to be as independent as possible. Children put their bags
away, place lunchboxes in the fridge, drink bottles on the trolley and join their peers for selected mat
and table activities. Parents are usually encouraged to join their child for puzzles or to read a book
with them before our morning session begins. During Covid-19 times we are not permitted to
encourage this unless the child in anxious and needs the support.

Collecting Your Child from Preschool
Please be on time when collecting your child from preschool. Children become unnecessarily anxious

when they are not collected on time so please ensure you make appropriate or alternative

arrangements so that children are picked up on time. Please contact the preschool before the end of

the session if you are going to be late so we can inform your child of any changes. If your child is to be

collected by another adult we must have your signed authorisation for that person to collect them

(see Supplementary Preschool Enrolment Form).

Absences
If your child is going to be absent from a preschool session, it is important to notify us as absences

without explanation are effect school levels of funding.
Unexplained absences of more than four weeks will result in the automatic removal of your child from

our roll and therefore the loss of their position in our preschool program.



Voluntary Parent Contributions
Preschool is a non-compulsory year of schooling for your child and relies on parent contributions

to subsidise the programs. Families are important contributors to ensuring quality resources are
available to support their child’s learning. In 2021 contributions are set at $70 per term. This
equates to approximately $2.80 per session. If you have difficulty making payments please discuss
alternative arrangements with your child’s teacher or the front office. Contributions toward your
child’s preschool year provide a strong foundation at the beginning of their educational
experience. You can pay by cash or EFTPOS at the Front Office or Direct Deposit/Transfer. Please
contact our administration staff for account details.

Back to School Payment Scheme
The Northern Territory Back to School Payment Scheme is currently available for all preschool

children. This helps supplement the cost of school uniforms, excursions, library bags and art and
craft supplies.

School Uniforms
Preschoolers wear the same uniform as the primary school which consists of

a purple shirt and black shorts or a dress. A bucket hat is also required. These

items are available for purchase at the main office in the school.

Shoes and hats
Children are required to wear a wide brim bucket hat outdoors. We are

required to follow the Northern Territory Department of Education’s Sun Safe
policy: ‘No hat, No play’. Caps are not suitable as they do not provide

adequate sun protection. Wide brim hats are available from the front office as

part of the school uniform. Parents should clearly label their child’s hat and
encourage children to identify their own name.

Please ensure your child wears secure shoes or sandals. Safe, well-fitting shoes minimise the risk
of accidents and injury. It is also helpful if your child wears shoes they are able to take on and off
themselves as this fosters their sense of independence. Please do not send children to preschool
in lace-up shoes.

It is school policy that children are required to keep their shoes on whilst outside, especially in the
wet season, as protection against injury or infections.

Change of Clothes o
A change of clothes in a plastic bag is a necessity at
preschool, just in case. Young children occasionally have O

HINT: Labelling all your
child’s belongings avoids
confusion and conflict
with other children but
also encourages name
recognition and being
responsible

toileting accidents and they are sometimes involved in messy or
wet play sessions.



What does my Child Need on a Regular School Day?

. SCHOOL BAG large enough for lunch box, drink bottle and library book

° WATER BOTTLE (no sweetened drinks INCLUDING poppers)

o LUNCH BOX with healthy snack and lunch items (no lollies please)

. SCHOOL UNIFORM, including bucket hat

o SHOES that your child can take on and off WITHOUT assistance (no thongs or shoes with laces)
o SPARE CLOTHING including underwear in a plastic bag

Food

Children will need to bring their own snack and lunch on the days they attend. It is important that
your child have a clearly labelled lunch box and water bottle. Please think of healthy choices when
packing lunch boxes i.e. a sandwich, a piece of fruit or carrot sticks and water. Other healthy choices
may be a boiled egg, cheese stick, dried fruit and/or savoury biscuits and cheese. Lunch boxes are kept
in the fridge throughout the day, however, it is also important to ensure that the food provided is
fresh.

We actively encourage children to eat healthy food first and ask that parents do not send chips, lollies,
cordial or poppers and sweet or flavoured crackers or biscuits.

Birthday cakes are welcome. Please check with a staff member beforehand as to how many children
you will need to cater for and if there are any food allergies to be considered.

IF YOUR CHILD SUFFERS FROM A SERIOUS FOOD ALLERGY PLEASE ENSURE
STAFF ARE ADVISED PRIOR TO YOUR CHILD COMMENCING PRESCHOOL.
(complete Supplementary Preschool Enrolment Form)

On Wednesdays, children need only bring a large snack or a sandwich as there is only one snack
session.

What Does my Child Need for Water Play?

o Bathers, including a top with sleeves

o Towel

. Hat

o Plastic bag for wet gear

o Clean underwear if wearing under bathers

PLEASE ENSURE ALL PERSONAL ITEMS ARE CLEARLY LABELLED WITH YOUR CHILD’S NAME.

Water Play

Water Play at preschool is an important part of our overall program. As well as providing an
opportunity to cool down it also allows children to explore science based concepts such as floating
and sinking etc. Our creek water course includes a hand pump and water wheel. If your child isill
(including a runny nose), has broken skin or does not have the necessary items they will not be able to
participate in water play. This is not a compulsory activity should your child prefer not to participate.



Storypark and the School Stream Apps.
Our preschool provides online information about children and general preschool communication

through the Storypark website. Parents will be invited to join Storypark once their child starts preschool
and they have agreed to the confidentiality clause. More information is available in our Enrolment Pack.
The School Stream App is used by both us and the primary school to keep families connected and

informed with whole school happenings.

Library
In Term 2 preschool children will begin to visit the primary school library to borrow books. This book is

borrowed for the week and exchanged the following week. In order to borrow, each child needs to
have their own library bag which is included in their Book Pack. Loss or damage to books will incur a
replacement cost based on the purchase price. Teaching respect and care of property is one of the aims
of our preschool and your help in keeping library books safe at home is greatly appreciated. When you
finish reading with your child it’s a good idea to place the book back in their library bag for safe
keeping. Our Term Planners will indicate when your child visits the Library each week.

Recycled Materials
Just about everything has more than one use. We can re-use/re-cycle egg cartons, cardboard boxes and

cylinders, magazines, bottle caps, clothes tags, ice cream containers—washed, cotton reels, wool and
material scraps, paper and cardboard offcuts and even timber offcuts (untreated). Please don’t throw
anything away before checking with us!

NB: Department policy prohibits us from accepting the cardboard inner tubes of toilet rolls.

Parent Committee
When your child starts preschool you automatically become a member of the Preschool Parent

Committee. The Parent Committee is responsible for planning resource needs of the preschool and
sharing our strategic direction with the School Council. This involves fundraising and the purchasing of
equipment as recommended by the teachers. At present, meetings are held several times a term as per
our Preschool Term Planner on a Wednesday morning, between 8:30 and 9:30am. Office bearers are
elected at the School Council Annual General Meeting held in March each year, including a Preschool
Representative. All parents are encouraged and welcome to participate in these meetings or to
communicate their ideas to preschool staff prior to the meetings. The Howard Springs School Council
meet twice per term and all parents are encouraged to attend.

Parent Helper Roster
Parents are always welcome in the preschool as parent assistance is always needed and appreciated.

There are many ‘jobs’ that we might need help with as well as being involved with your preschooler ‘at

work’. Please let us know when you might be available and add your name to our Parent Helper Roster
each term. You might have a special skill or interest you can share or talk about to the children—please
talk to our staff as we are keen to include families in our learning experiences. It is our belief that

parental involvement strengthens and enhances children’s learning.



HEALTH

Hearing and Eyesight

We highly recommend that you have your child’s hearing and eyesight checked before they start
preschool. Staff can provide you with information on organising a hearing test. Eye testing must be
organised privately and most optometrists will bulk bill for an initial consultation.

Medication and Accidents
Preschool staff are not permitted to give medication to children at preschool without the written
authorisation of a parent. Long term medication needs to also be authorised by your doctor. If
your child is sick please keep him/her at home until they are well enough to return to school as
outlined in our ‘Managing Infectious Diseases Policy’. This allows your child time to overcome their
illness and prevents other children and staff from becoming ill and creating an ongoing cycle of
illness. If your child falls ill at preschool or has an accident we will contact you as soon as possible.
For this reason, parents are required to advise us immediately if they change their contact ®)
details. The School Stream App. Can also be used to notify us. O
Upon enrolment, you must specify any known allergies/medical conditions your child

may have and supply preschool staff with a current Medical Management

Plan authorized by your child’s doctor. Similarly, if your child
HINT: If you move house,
change your phone number
or get a new email address
don't forget to drop us a
line in case we need to get
in touch in a hurry

suffers from asthma, no matter how mild or severe, please see

your family doctor before they begin preschool and have

them complete an Asthma Management Plan. Your child’s

Asthma Plan will be kept on file and be used in case of an

asthma attack (see Supplementary Preschool Enrolment
Form).

Mosquitoes

Throughout the year, there are times when plagues of mosquitoes are a cause for concern.
Unfortunately, they are an unavoidable hazard and the best method of protection is to wear a
suitable insect repellent. We recommend ‘Skintastic / OFF’ which is usually available at our sign-in
table. During these times we ask that you apply a suitable repellent before children come to
preschool and sign our permission form so staff can reapply throughout the day.

Head Lice

Head lice spread easily amongst children. For this reason, it is important that children have their
own hat. While we realise this can be unpleasant and annoying for children and families, we ask
that as soon as you find lice in your child’s hair please treat immediately and inform preschool staff
as this will enable us to minimise the impact for all families. We are required to notify families of
an outbreak when notified of a case of lice, and send a standard letter requesting all parents check
their children’s hair will be sent home.



Recommended Minimum Exclusion Periods for Infectious Diseases

If your child has any of the following they must stay home for the recommended recovery time. You
are also required to notify Preschool staff so we can advise other families while maintaining your
confidentiality.

Condition Child to stay at home until:

Conjunctivitis Exclude until discharge from the eyes has stopped, unless a doctor has
diagnosed non-infectious conjunctivitis

Chicken Pox Exclude until all blisters have dried—this is usually at least 5 days after
the rash first appeared in non-immunised children, and less in immun-
ised children

Fungal infections of the skin or Exclude until the day after starting appropriate antifungal treatment

nails (e.g. ringworm, tinea)

Head Lice (Nits) Not excluded if effective treatment begins before the next day at the
education and care service.

Hepatitis A Exclude until a medical certificate of recovery is received and until at
least 7 days after the onset of jaundice

Impetigo Exclude until appropriate antibiotic treatment has started. Any sores
(School sores) on exposed skin should be covered with a watertight dressing
Influenza and influenza-like Exclude until person is well

illnesses

Measles Exclude for 4 days after the onset of the rash

Meningitis (viral) Exclude until person is well

Meningococcal infection Exclude until appropriate antibiotic treatment has been completed
Mumps Exclude for 9 days or until swelling goes down (whichever is sooner)
Pertussis Exclude until 5 days after starting appropriate antibiotic treatment, or
(whooping cough) for 21 days from the onset of coughing

Rubella Exclude until the person has fully recovered or for at least 4 days after
(German measles) the onset of the rash

Viral gastroenteritis Exclude until there has not been a loose bowel motion for 24 hours

(viral diarrhoea)

Worms Exclude if loose bowel motions are occurring.
Exclusion is not necessary if treatment has occurred

These are just some of the infectious diseases your child may encounter. For further information
on infectious diseases you can ask your family doctor. The Department of Education website has
further information on this policy — https://education.nt.gov.au/education/policies/health-of-
students/infectious-diseases




Howard Springs Preschool Philosophy

Educators

Howard Springs Preschool have a strong family focus within our classes as well as within the whole
school in general. We strive to create a welcoming atmosphere to include all family members in our
service. We encourage and support interactions that build partnerships between children, educators,
families and community. We value the parents and caregivers of our students as the first teachers of
their children. We aim to build on the valuable learning that each child has experienced with the
family prior to their enrolment with us and identify their skills and strengths.

Howard Springs Preschool is focused on creating a collaborative, respectful and inclusive learning
environment where we can support all children to achieve their full potential by building positive and
meaningful relationships.

Play is the vehicle for all learning in our Preschool. Our curriculum allows for discovery and explora-
tion, fostering learning through a wide range of experiences. Experiences are both child driven and
teacher initiated. We work in partnership with all children and families in creating a safe and non-

judgemental environment for exploration.

The multicultural nature of our Preschool community is a factor in our literacy focus. We focus on
oral language development and scaffolding of English language both spoken and written.

We use a holistic approach to help children develop as successful independent connected learners
with a strong sense of individual, group identity, and are actively involved in shaping their own learn-

ing.

Howard Springs Preschool use indoor, outdoor and the wider school environment to provide learning
opportunities and familiarity for students. This enhances a strong sense of belonging and self-
confidence when transitioning to Primary School.

Families

Howard Springs Preschool parents believe that children are life-long learners. The Preschool
facilitates this through situations that are reality to the children, such as play, role play and
exploration.

At Howard Springs Preschool, “real life” for the students is brought into the classroom. Staff use the
“out of the classroom” interests of the students in order to encourage maximum learning in the
classroom for each individual.

Howard Springs Preschool staff and parents collaborate together to maintain a safe, nurturing and
thriving environment for all.

Children

Children from Howard Springs preschool believe that preschool is for playing, learning and having fun
with friends.

The children enjoy coming to preschool because it caters to and accommodates their interests,
creativity, real-life experiences, and challenges in any situation.



